
How to Complete and Sign a Fillable PDF Form
Sejda visual guide

There are multiple valid ways of completing and signing fillable PDF forms. This instruction is 
made for Sejda Fill & sign PDF online tool as it’s one of the easiest ways available to everyone. If 
for any reasons this instruction doesn’t work for you, then can try other options from another 
guide or find your way using any other guides on the internet.

1. To upload a new or partially completed form drag and drop the document to this page or 
press “Upload PDF file” button to upload it using a file browser dialog. 

2. Once it has loaded, you can complete your application.

https://www.sejda.com/sign-pdf
http://www.aleftrust.org/wp-content/uploads/2022/05/How-to-Complete-and-Sign-a-Fillable-PDF-Form-other-options-no-images..pdf
http://www.aleftrust.org/wp-content/uploads/2022/05/How-to-Complete-and-Sign-a-Fillable-PDF-Form-other-options-no-images..pdf


3. When you reach signature field press the “Sign” button on the top menu and then press 
“+ New Signature”.

4.  Click any of these tabs (Draw; Upload Image; Camera) with the exception of “Type” 
because this signature format is not accepted!

5. If you choose “Draw” (the most preferable way):
a. Draw your signature in the white box using a black ink. To clear the box and draw 

over again, then press the green x in the top right corner of the box. 



b. Then click “Save” and drag your signature to the signature box. Resize it if needed 
to make your signature fit the rectangle.

6. If you have your signature as an image on your computer — use “Upload Image” tab:
a. Select image version with a transparent background and drag your signature to 

the signature box. Resize, if needed.

7. If you have your signature written on a white piece of paper, then you can use the 
“Camera” option. 

a. Make sure in the camera view there is nothing except your signature and white 
background. Press “Take picture”.



b. If the image quality is not clear enough then try increasing the light source which 
can give the image a sharper contrast.

c. When you are satisfied with the quality, press “Save” and then drag and resize 
your signature if needed.

8. After fully (or partially if you need more time) filling and signing the form make sure to 
click “Apply changes”. If you need more time — you can save the document and then 
upload it again to finish editing next time. 

9. If you need to rename the file, then press a the pencil icon next to file name. Enter the 
name and press “OK”.



10. You can check the document once again before saving.
a. If you are satisfied, press “Download”
b. If you want to go back and change something, then press a the grey “X” button in 

the top right corner.

 
11. You are done! If you ever need to edit it after it has been downloaded, then you can use 

this tool over again. The direct link to the tool is https://www.sejda.com/sign-pdf. Follow 
instructions from the very beginning.

https://www.sejda.com/sign-pdf

